
How to report online using the  
“Reporting Elsewhere” option

An APEGS CPD Program Guide - 2024
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Eligibility Check:

Preferred 
Address 

outside of 
Saskatchewan

Reporting CPD 
to another 
Canadian 

Engineering / 
Geoscience 

Regulator

Reporting 
Elsewhere 

Eligible=

If home jurisdiction CPD Program and APEGS CPD Program requirements do not 
match – making up the difference to meet APEGS standards not necessary
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Reporting Requirements:

• Reporting Cycle = January 1 – December 31 each year.

• Members eligible for “Reporting Elsewhere” option 
must update their APEGS CPD records each year.

• Deadline to submit the annual report = January 31st of 
the following year.

• Ensure you are up-to-date and compliant with the 
other regulator’s CPD program before reporting to 
APEGS.  
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Step 1: Log into APEGS Central
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Step 2: Select CPD from the Shortcuts Menu
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Step 3: Enter your Scope of Practice
• Your scope of practice is a self-

declared, high-level description of 
the type of engineering or 
geoscience that you do.

• To enter, click on the “Add” button.  

• For more information, please refer 
to Section 2.1 and Appendix B in the 
CPD Program Document.  

• You can modify your scope of 
practice at any time.  
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Step 4: Create record for current reporting cycle



8

Step 5: Select Year from drop-down menu

Note - If you do not see your desired year in the drop-down list, this means that a record for that year already exists.
  
To access that record, go back one screen and click the “Edit” button located under that year’s title. 
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Step 6: Report

i. Check the “Reporting Elsewhere” 
checkbox. 

ii. Select the jurisdiction that you 
are reporting to.

iii. Save.

AND YOU ARE DONE!!!
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Compliance Checks:

• Each year, APEGS will select a random sample of 
members reporting by the “Reporting Elsewhere” option 
and will contact the other association.

• This check is to verify that the member has met the 
reporting requirements of that association.

• Members who have not met the requirements of the 
other association’s CPD Program may face further 
compliance action from APEGS.
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